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Administrator Guidance: Fall 2021 Covid Guidelines 

August 12, 2021 

Dear Administrators, 

The following summary of guidelines for school operation this Fall are compiled from the current CDC and 
Ohio Department of Health recommendations.  Please refer to ODH’s K-12 school document at: 
https://coronavirus.ohio.gov/static/responsible/schools/K-12-Schools-Guidance.pdf. 

It may also be helpful to monitor Ohio’s Covid cases by Zip code at: 
https://coronavirus.ohio.gov/wps/portal/gov/covid-19/dashboards/key-metrics/cases-by-zipcode.  
 
 
Instruction 
All schools should operate in a normal, face-to-face setting for all students following the approved 2021-
22 calendar.  The fully-remote and hybrid options given to families during the last school year are no longer 
necessary and should not be offered.  Families that need additional or different accommodation should be 
considered by the principal on an individual basis and an appropriate determination made at the local school 
level.  
 
However, if a teacher, student, or group of students is unable to attend school on-site after having tested 
positive for Covid or are in quarantine (by order of the local health department or their doctor), schools are 
encouraged to make every attempt to provide student work and learning support as best as possible during 
the quarantine time. This could include recording classes, providing written work, or a locally-developed 
option.  Schools may also consider providing temporary support through live-streamed classroom 
instruction.  This would serve as a window into the classroom and should not require additional planning, 
time, or preparation for the teacher.  These measures are intended to minimize the negative effects of 
quarantine and are not a substitute for daily attendance.  
 
 
Cases 
All Covid cases that are encountered at a school are required to be reported to the local public health agency 
that has jurisdiction in the area of the school.  Schools must follow the reporting protocols established in 
their area and must also comply with the directives that are provided after the report is made, particularly 
quarantine rules. 
 
Schools are still required to maintain a Covid dashboard on their websites.  The case counts can be reset to 
zero for the 2021-22 school year. 
 
Modified quarantine guidelines only apply to an exposure in a classroom setting.  
 
All schools must also report Covid cases to the Superintendent of Catholic Schools via phone, text, or email 
on the day when the case occurs.  

https://coronavirus.ohio.gov/static/responsible/schools/K-12-Schools-Guidance.pdf
https://coronavirus.ohio.gov/wps/portal/gov/covid-19/dashboards/key-metrics/cases-by-zipcode
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Vaccination 
The Diocese of Columbus maintains its position of encouraging all who are eligible to be vaccinated. 
However, vaccination is not required of any employee or student. Individuals should discuss vaccination 
with their health care providers. 
 
 
Assessing for Symptoms 
Since Covid spreads so rapidly, it is essential that all students (and their caregivers), staff, and volunteers 
conduct daily health screening prior to going to school.  This must include taking their temperature and 
assessing their symptoms.  
 
To assist with performing daily and consistent symptom screening, Diocesan schools should use the same 
self-monitoring checklist and/or log as was used in 2020.  Parents and staff shall maintain these 
checklists/logs at home for their own records, schools do not need to collect screening logs for either staff 
or students. Schools are advised to post signage reminding anyone entering the building of the health check 
requirement and mandating that anyone showing symptoms of Covid not enter the building.  Students and 
school staff with any one or more of the Covid-19 symptoms listed on the checklist/log should not report 
to school for that day and should be referred to their healthcare provider for possible care and/or testing.  
 
Particular attention should be paid to the following symptoms (or whichever symptoms are recommended 
by your local health department): fever or chills, cough, shortness of breath or difficulty breathing, fatigue, 
muscle or body aches, headache, new loss of taste or smell, sore throat, congestion or runny nose, nausea 
or vomiting, and diarrhea. Should these symptoms be manifested without an explanation for their 
appearance, the individual should not enter the school and should contact his or her healthcare provider.  
Students and staff should stay home when sick until symptom free, and as advised by their healthcare 
provider.  All students and staff should follow the guidance provided by their physicians. 
 
 
Classroom  

Ventilation 
Schools should do everything possible to ensure that classrooms and buildings are well ventilated to the 
extent that local circumstances, safety, and weather will allow.  The CDC recommends that schools should 
ensure that ventilation systems operate properly and increase circulation of outdoor air as much as possible, 
for example, by opening windows when possible.  Do not open windows and doors if doing so compromises 
the security of the building or poses a safety or health risk to staff or students.  If portable ventilation 
equipment, such as fans, is used, schools should take steps to minimize air flow directed at any one person 
to reduce potential spread from any airborne viruses. 
 
Seating 
To the greatest extent possible, 3 feet of distance is recommended between individuals. All classrooms K-
12 should utilize an accurate, written seating chart throughout the day.  This is essential to allow for contact 
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tracing in the event that a student tests positive for Covid.  A seating chart that is used properly can 
significantly reduce the number of students who will need to be quarantined. 
 
While the use of desk shields is no longer recommended or mandated, they may be used at the request of a 
student’s parent and in discussion with the local school.  Teachers may use a desk shield for their own desk, 
should they choose to do so. 
 
Distancing 
The CDC states that “because of the importance of in-person learning, schools where not everyone is fully 
vaccinated should implement physical distancing to the extent possible within their structures, but should 
not exclude students from in-person learning to keep a minimum distance requirement.”  Social distancing 
of at least three feet within classrooms and other indoor areas is recommended.  
 
School staff should try when possible to maintain distance among students, staff, and volunteers in all 
school environments, including classrooms, hallways, restrooms, and cafeteria, drop-off and pick-up 
locations.  Where social distancing is difficult, the CDC states that face coverings can provide an additional 
measure of protection.  Current guidelines from ODH advise 6 feet of distance between students at lunch.  
Because this is not possible in most school buildings, schools are advised to cohort student groups at lunch, 
use seating charts at lunch, and eat outside if/when possible. 
 
For grade levels that utilize student lockers, efforts should be made to reduce the amount of time spent at 
lockers to mitigate the closer contact that this scenario creates.   
 
The use of shared materials or shared storage spaces should also be avoided or at least minimized.   
 
Desks surfaces should be wiped down between classes when the desk is going to be used by another student.    
 
Schools are advised to reinforce distancing with visual cues such as floor markings and signs.  
 
Schools are advised to maintain an isolation room, as was required in the 2020-21 school year. 
 
Schools should minimize large, in-person gatherings (such as pep rallys, assemblies, etc) in indoor spaces, 
other than Mass.  If you do have a large group gathering, it is best practice to cohort classes and keep 6’ of 
distance between cohort groups.  
 
 
Face Coverings 
Regrettably, masking has become a controversial and political issue that will be experienced differently by 
each school community in the Diocese. The ODH recommends consistent mask wearing for those who are  
unvaccinated.  The CDC states that when indoors, “Mask use is recommended for people who are not fully 
vaccinated including students, teachers, and staff.  Children under 2 years of age should not wear a mask.”  
Other government agencies have recommended mask wearing for all individuals regardless of vaccination 
status. 
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Because of the variation in local guidance and the differing levels of Covid in the widespread territory of 
the Diocese, the Diocese of Columbus at this time is not recommending a mask mandate.  Unvaccinated 
people (students and adults) are strongly recommended to wear a mask. Unvaccinated students and adults 
should not be required to social distance by a different standard than used for those who are vaccinated.  
 
However, individual schools may enact a mandatory mask policy if it is determined to be needed by the 
pastor and/or principal.  Schools may need to implement local mask mandates as conditions dictate.  Any 
mandates enacted should be defined publicly as temporary and should be regularly reviewed.  Principals 
should notify the Superintendent of local mandates so that the decision can be supported at the Diocesan 
level.  Local conditions, including the Covid cases in an area, the vaccination rate in an area, discussion 
with a local Covid task force, and consultation with local medical advisors, should be considered by each 
school. 
 
 
Athletics and Outdoor Recess 
The OHSAA is working closely with ODE and ODH and continues to revise its sport specific 
recommendations for student/spectator participation in athletics.  Schools shall comply will all guidance 
from OHSAA regarding school athletic activities.  Since DRA guidance is derived from OHSAA, and so 
schools participating in that league must also comply with guidance.  
 
For outdoor recess at the grade school level (grades K-8), no specific requirements or guidelines are being 
asked of Catholic schools at this time. 
 
 
School Bus Transportation 
Families that utilize public school bus transportation should be aware that federal regulations require that 
masks be worn on all public transportation, including school buses.  This requirement is in place regardless 
of vaccination status. 
 
 
Sanitation 
Hand washing and sanitizing are important tools in preventing the spread of Covid by killing the virus. 
Students, staff and volunteers should practice frequent handwashing for at least 20 seconds when hands are 
dirty, before and after eating, and after using the restroom.  Students should also wash their hands before 
and after recess.  Schools shall provide instruction to staff and students for effective handwashing, and give 
opportunities throughout the day for students to practice handwashing.  Proper handwashing instructions 
should be posted throughout the school building, but especially in bathrooms and classrooms. 
 
In addition to handwashing, schools should provide hand sanitizer (60% to 95% alcohol based) in high 
traffic areas including entrances to buildings and classrooms.  Schools shall instruct students and staff to 
use the sanitizer. Finally, staff, students, and volunteers should avoid touching their mouths, noses, and 
eyes since the virus easily enters the body through these membranes.  
 
Schools shall make a reasonable effort to thoroughly clean and sanitize the school environment to limit 
spread on shared surfaces, paying close attention to high touch areas and shared spaces (such as desks or 
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playground equipment). The CDC’s guidance for schools states that “In general, cleaning once a day is 
usually enough to sufficiently remove potential virus that may be on surfaces.  
 
Disinfecting removes any remaining germs on surfaces, which further reduces any risk of spreading 
infection.  If a facility has had a sick person or someone who tested positive for Covid within the last 24 
hours, clean AND disinfect the space.  Schools are recommended to provide spray bottles labeled and filled 
with EPA approved disinfectant in every classroom as well as the school office. 
 
 
Visitors 
While visitors are not prohibited to schools, each school should determine its protocol for visitor entry and 
tracking. Self-screenings for Covid symptoms should be performed by any visitor before entering the 
school.  Signs reminding visitors of this process should be prominently displayed upon entry into the 
building.  All visitors must sign in and the records of visitor arrival and departure must be maintained for 
contact tracing purposes. 
 
 
Travel 
At this time, there are no restrictions on field trip and no prohibitions against overnight or out of state travel. 
When planning such events, schools must adhere to government travel mandates and/or advisories.  The 
appropriate government websites should be consulted prior to departure.  Schools are advised not to make 
any plans that are non-refundable and to ensure that cancellations can be made if circumstances change. 
 
 
Acknowledgment of Risk 
Statements of risk were sent to schools in July and must be included in all faculty and family handbooks.  
As in any year, administrators are required to ensure that all staff members and families sign the handbook 
acknowledgement form shortly after the start of the school year. If a family refuses to sign the handbook, 
they may not remain in the school. 
 
While a Covid-waiver form is not required at this time, language relating to Covid may need to be inserted 
into participation forms (such as for sports or other activities) or field trip permission forms.  Please contact 
the Office of Catholic Schools for assistance with these issues. 
 
 
Updates 
The guidance in this document reflects the best practices, guidance, and recommendations that are known 
as of the date at the top of the first page.  Every effort will be made to revise guidance as frequently as 
needed and as quickly as possible.  Administrators are advised to stay in communication with their school 
nurses, their local public health agencies, and the Office of Catholic Schools.  
 
Schools are strongly encouraged to maintain a local Covid task force and to meet frequently during the year 
to discuss, implement, or amend Covid-related protocols.  The Covid task force established by the Office 
of Catholic Schools will also continue to meet throughout the year. 
 


