
Diocese of Columbus- ARK- Grid Edit

Basic Information (Select Students > Select Grid Edit > Select + to add fields) 
The majority of the fields can be updated through Grid Edit by creating and saving a template for future
use.  Remember, you cannot share Grit Edit templates. They are personal to you.

Within Student  Grid Edit  Select + sign icon to add fields. 

Select Edit Fields window opens (pop up) 

Type “ARK” into Template Name field.



Check toggle box of following fields required for ARK Update:

• First Name (*)

• Last Name (*)
• DOB
• Gender
• Denomination
• Gaps in

Education
(this was
added)

• UD Special Needs: Type of Plan (if
applicable)

• UD Special Needs : English Lang Learner
Identified (Yes/no)

Select single right-facing arrow to move selections over. 

Select Save and Close to save selections as template.  

Once saved, form will open for staff to fill out for each student. 
Select Blue floppy disc at bottom of page to save changes.   




