<>FACTS

Diocese of Columbus- Special Populations- Grid Edit

Basic Information (Select Students > Select Grid Edit > Select + to add fields)

The majority of the fields can be updated through Grid Edit by creating and saving a template for future
use. Remember, you cannot share Grit Edit templates. They are personal to you.

Within Student = Grid Edit = Select + sign icon to add fields.
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Select Edit Fields window opens (pop up)

Type “Special Populations” into Template Name field.
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Check toggle box of following fields required for Special Populations Update:

e Last Name (*) e UD Special Needs : Disability Category (if

e  First Name (*) applicable)

e Denomination e UD Special Needs: Type of Plan (if
applicable)

e UD Special Needs: MFE (Yes/No)

e UD Special Needs: MFE date (if applicable)
e UD Special Needs : Does this student have
a Jon Peterson or Autism Scholarship?

(yes/no)

e UD Special Needs : English Lang Learner
Identified (Yes/no)

e UD Special Needs: ETR (Yes/no)

e UD Special Needs: ETR date (If applicable)

e UD Special Needs: Has the student been
idenitifed as having a disability that
impacts their education through an ETR?
(yes/no)

e UD Special Needs : Services Received 1st

e UD Special Needs : Services Received 2nd

e UD Special Needs : Services Received 3rd
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Select single right-facing arrow to move selections over.
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Select Save and Close to save selections as template. cuwcel saveandcioze

Once saved, form will open for staff to fill out for each student.
Select Blue floppy disc at bottom of page to save changes.
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